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ST MARY AND ST THOMAS AQUINAS  
CATHOLIC PRIMARY SCHOOL 

 
ADMISSION POLICY 2018/19 

 
NURSERY 

 
 
St Mary and St Thomas is a Voluntary Aided School in which the Governing Body is 
responsible for admissions.  It is guided in that responsibility by the requirements of law, by 
advice from the Diocesan Trustees and its duty to the Catholic Community and the Common 
Good. 
 
The planned admission number for 2018 is 26 FTE (full time equivalent) 
 
All children are entitled to 15 hours of free provision (some children are entitled to 30 hours) 
provided over 38 weeks.  Where a parent or carer chooses to take up fewer than 15 hours or 
chooses to split their entitlement with another provider the criteria will be applied regardless. 
 
All children subject to the availability of places, will normally be admitted to the nursery class 
no earlier than the start of the term after their third birthday. 
 
Admission to nursery does not mean automatic admission into school. 
 
HOW AND WHEN TO APPLY 
 
Applications must be made on the School Nursery Application form.  Parents applying to a 
Voluntary Aided Catholic school should also provide a copy of baptismal certificate or proof of 
church membership from minister or faith leader, along with proof of address e.g. utility bill.  
All forms must be returned by the closing date on the application form. 
 
Late Applications 
Any applications received after the closing date will be accepted but considered only after those 
received by the closing date. 
 
Oversubscription Criteria 
Where there are insufficient places available to meet all parental preferences, priority will be 
given to applications in the following order: 
 
 
1.   Looked after Catholic children in the care of a local authority or children that were 

looked after by the local authority and immediately after that became subject to an 
adoption, residence or special guardianship order (see definitions). 

 
2.   Catholic Children whose home address is within the parish served by the school. 
 
3.   Catholic Children whose home address is outside of the parish served by the school. 
 
4.   Children, who are baptised or dedicated members of other Christian Churches as 

recognised by Churches Together in England (see note 4). 
 
5.   Children, of other faith traditions. 
 
6.   Other Children. 
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If applicants are seeking admission under criteria 4 & 5 above, they will be asked for a letter of 
support to confirm their church membership from their minister or Faith leader, or suitable 
equivalent. 
 
ADDITIONAL NOTES 
 
1.   Definition of Catholic 
 Children who have been baptised as Catholics or have been formally received into the 

Catholic Church.  All applicants seeking admission under criteria 1,2 or 3 will be asked 
to provide evidence that the child has been baptised as a Catholic or has been received 
into the Catholic Church.  A baptismal certificate or a letter from their priest confirming 
their baptism or reception into the Catholic Church will suffice. 

 
2.  Definition of Looked After Children 
 A looked after child is a child who is in the care of a local authority in accordance with 

section 22 of the Children Act 1989 at the time the application for admission to school is 
made and whom the local authority has confirmed will still be looked after at the date of 
admission. 

 
 An adoption order is an order made under section 46 of the Adoption and Children Act 

2002. 
 
 A residence order is an order outlining the arrangements as to the person with whom the 

child will live under section 8 of the Children Act 1989 
 
 A special guardianship order is an order appointing one or more individuals to be a 

child’s special guardian or guardians’ (section 14A children Act 1989). 
 
3. Definition of Sibling 
 Sibling refers to brother or sister, half brother or sister, adopted brother or sister, step 

brother or sister, or the child of the parent/carer’s partner where the child for whom the 
school place is sought is living in the same family unit at the same address as that 
sibling. 

 
4. Churches Together in England 
 (see www.churches-together.org.uk for further details on membership) 
 The Baptist Union 
 British Antiochian Orthodox Church 
 Cherubim and Seraphim Council of Churches 
 The Church of England 
 Church of God Prophecy 
 Church of Scotland (in England) 
 Congregational Federation 
 Coptic Orthodox 
 Council of African and Caribbean Churches 
 Council of Oriental Orthodox Churches 
 Ichthus Christian Fellowship 
 Independent Methodist Churches 
 Joint Council for Anglo-Caribbean Churches 
 Lutheran Council of Great Britain 
 The Methodist Church 
 United Reform Church 
 Wesleyan Holiness Church 
 
Tie-breaker 
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Where there are places available for some, but not all applicants within a particular criterion, 
distance from home address to the school entrance will be the deciding factor.  Distance will be 
measured as the crow flies from the front door of the child’s home address (including flats) to 
the main entrance of the school, (using the Local Authority’s computerised measuring system), 
with those living closer to the school receiving the higher priority. 
 
 
Home Address 
It is the parental address which will be used in applying the admission criteria.  This means that, 
when stating your choice of school, you should give the parental/guardian address at the time of 
application.  The address of childminders or other family members who may share in the care of 
your child should not be quoted as the home address. 
 
A Parish boundary map is available for inspection at the Diocese, St Cuthbert’s House, West 
Road, Newcastle Upon Tyne, NE15 7PY. 
 
Waiting Lists 
If your child has been refused admission, a waiting list is available where priority will be given 
according to the above criteria based on the information provided at the time of application.  The 
waiting list will be open until the last day of the autumn term. 
 
Closing Date 
To apply for a place in our nursery class for September 2018 or subsequent terms in the 2018/19 
academic year, you must complete and return your application form to the Head Teacher by 
Monday 4th December 2017. 
 
Complaints 
If you feel that the admission criteria stated above have not been fairly applied to your child then 
you may register a complaint with the governing body using their normal complaints procedure 
which can be found at the school. 
 


